
A6 A7 A8 A9 A10 A11NA SP4SP3NAA1 A2 A3 A4 A5 SP1 SP2

Seating Plan: Guest List

Desk

Do File > Make a Copy to 
make your own copy of 
the chart. 

If you need more desks 
select one or more desks 
and hit Cntrl-D to create 
duplicates.

You can move more than 
one desk around by 
selecting multiple desks 
with the arrow tool and 
dragging, or use the arrow 
keys.

Double click inside a desk 
to add a name.

Select a desk and hit 
Delete to remove desks.
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